
​ ​ ​ ​ ​ ​ ​ ​ ​ ​    

ZARACH PERSON SPECIFICATION 
WAREHOUSE AND LOGISTICS OFFICER 

CRITERIA ESSENTIAL DESIRABLE METHOD OF 
ASSESSMENT 

Qualifications ●​ Full driving license ●​ Clean driving licence CV/Covering Letter 

Skills 
 

●​ Excellent attention to detail 
●​ Able to build relationships and work 

collaboratively  
●​ Good spoken and written 

communication 
●​ Self motivated and can use initiative  
●​ Able to deal with escalated issues and 

demonstrate the ability to take 
ownership  

●​ Competent in using 
Google Workspace 

●​ Working knowledge of 
database software such 
as Salesforce 

●​ An understanding of data 
protection and 
safeguarding practices 

●​ Ability to learn new 
procedures quickly 

CV/Covering Letter 
and Interview 

Experience  
 

●​ Two years of experience driving a Long 
Wheel Base Van (up to 3500 KGS) 

●​ Practical use of computerised inventory 
software 

●​ Working in a small team 
where everyone helps 
each other 

●​ Computerised stock 

CV/Covering Letter 
and Interview 
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taking 
●​ Working with volunteers 

Personal 
attributes  

 

●​ Open 
●​ Respectful 
●​ Collaborative 
●​ Aspirational 
●​ Mission focused 
●​ Empathetic to the people we support 
●​ Caring, friendly nature 
●​ Good time management 

●​ Problem solver 
●​ Proactive 
●​ Able to delegate 

appropriately 
●​ Able to cope with 

changing demands 

CV/Covering Letter 
and Interview 

A basic DBS check will be requested as part of the final stages of recruitment. Please email srish@zarach.org if you 
would like to see our DBS policy. 
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